YT1Bepxkaaro:

Hupexktop MAOY «COILL Ne 93»
N.A.I'puiiakoBa
No ot «» deBpans 2018 1.

PEI'JTAMEHT
yenyru «lIpepoctaBnenue nHGoOpMaKUU O TOPSIKE IPOBEICHUS TOCY1apCTBEHHON
(uTOrOBOM) aTTECTAIK 00YUYAIOIINXCSI, OCBOMBIINX OCHOBHBIC M IOTIOJIHUTEIbHBIE
oOpa3oBaTenbHbIC (32 UCKIIOYEHHEM JOLIKOIbHBIX ) IPOrPaMM, 0KA3bl8aeMOl

MYHUIUNAIbHBIM ABTOHOMHBIM 00111€00pa30BaTeIbHbIM y4peKIeHneM
«Cpennsisi o01eo0pazoBarejbHas mMKoJa Ne 93 ¢ yriy0/1eHHbIM H3y4YeHHeM
OT/eJIbHBIX NPeIMeTOB»

1. O61mue moJ1oKeHU

1.1. [IpenmMer perynupoBaHus perjiaMeHTa:

Hacrosimuit pernmameHT ornpezensier cranaapT npenocrasienus ycayru «IlpegocraBiienue
uHpopManuum 0 MNOpsAAKe TMPOBeJeHUs] TIOCYJIapCTBEHHOH (MTOroBOii) aTrTrecTauuu
o0yyaomuxcs, OCBOMBIIMX OCHOBHbIe M [ONOJHHTE/IbHbIe 00meo0pa3oBaTe/ibHbIe (32
HCKJII0YEeHHEM J0LIKOJBHBIX) MPorpaMMel» (1anee PernaMenT) u ctanaapT €€ mpe1oCcTaBlIeHuUs.

1.2. Yenyra «IIpenocraBiienue uHGopMaun 0 NOPs/IKe MPOBeIeHUsI TOCYIapCTBEHHOI
(uToroBoii) arrecranMu O0y4alOIIMXCSl, OCBOMBIIMX OCHOBHbIC U JIONOJHHUTEJIbHbIE
o0ureo0pa3oBaTe/ibHble (32 HMCKJIKYEHHEM JOUIKOJbHBIX) NMPOrpaMMbI» IPEAOCTABIACTCS
MYHUIMNIAJbHBIM ABTOHOMHBIM 001Ie00pa3oBaTeabHbIM yupexaenueM «COLI Ne 93»

1.3. Hacrosimuii periiaMeHT OmpeieiisieT CPOKH U IOCJIEI0BATEIBHOCTh JICHCTBHIA
pykoBoguTenss  (YIMOJIHOMOYEHHOTO  JIMIA) YUYPEXKIEHHUS, TMOPSAOK, (GOPMBI  KOHTPOJISA
MIPEIOCTABJICHUS YCIIYTH, MOPSAOK U (POpMBI 00KaJIOBaHUS pPEIICHUN W JeUCTBUM (Oe31eCcTBUS)
pykoBoauTENS (YIIOTHOMOYEHHOTO JTUIA) YIPEIKIACHHS.

1.4. TlonmywatensMu yciayru (najgee — 3asBUTEIM) SBISIOTCS TrpaxaaHe Poccuiickoit
Oeneparnyy, nuia 6e3 rpakAaHCTBa U MHOCTPAHHBIE TPak/laHe Ha PaBHBIX OCHOBAHUSX, €CIIM HHOE
HE IIPELYCMOTPEHO 3aKOHOM HMJIM MEKYHApOJHBIM 10roBopoM Poccuiickoit denepanuu.

OT uMeHM 3asgBUTENEH IO BONpOCaM MPEAOCTABICHHUS YCIYrd MOTYT BBICTYNATh HUX
MPEJACTaBUTENM, JEUCTBYIOIIME HA OCHOBAHMHM JIOBEPEHHOCTH, YyKa3aHHM 3aKOHAa MO0 akTa
YIOJIHOMOYEHHOT'0 Ha TO TOCYIAPCTBEHHOI'O0 OPTraHa UilM OpraHa MECTHOTO CaMOYITpaBJICHUSI.

1.5. TpebGoBanus K NOPAAKY HHGOPMUPOBAHUSI O IPEOCTABICHUH YCIYTH, B TOM YHCIIE:

1.5.1.CBenenust 0 MecTe HaxOXKACHHUSI 00pa30BaTENBHOTO YUPEKICHHUS:

Haumenosanue yupexcoenus: MyHUIIANAILHOE ABTOHOMHOe 00111€00pa3oBaTebHOE YUpeKIeHne
«Cpennsisi 001meodpasoBareabHas IKo0Ja Ne 93 ¢ yriry0JIeHHBIM H3y4YeHHEM OTACJbHBIX PeAMETOB.
FOpuouueckuii aopec: Poccmiickasa @enepauusi, 650003, ropox KemepoBo, mpocmexkt
Jlenunrpaackuii, 34 «b».
Daxmuueckuul aopec: Poceniickas ®@enepauus, 650003, ropon Kemeposo, npocnext
Jlenurpanckuii, 34 «b».
Daxc: (8-384-2) 74-65-60

Aodpec anexmponnot noumut yupesxcoenus.: sSchool93@mail.ru
Aodpec ogpuyuanvrozo caiima yupesxcoenus.: school93.kmr.ru
Konmaxmnoie menegponwi: (8-384-2) 74-65-60

Peoicum pabomwi: 8.30 -15.00

Yacel npuema pykogooumens: exdceOHeéHo B TeueHHe Bcero padouyero BpeMeHu;



narauna 15.00-17.00

1.5.2. Tlopsimok momyueHuss ”HPOPMAIIUH 110 BOITPOCAM MTPEAOCTABIICHUSI YCIYTH:

-  KOHCYJTbTHUPOBAaHHE IO TMPEAOCTABICHHUIO YCIyTd TMPOBOJUTCS OTBETCTBEHHBIMHU
pabOTHUKAMU YUPEKACHHS 10 TeledOoHY, TIPH JIMYHOM OOpaIICHUH 3assBUTEIIA.

1.5.3. Tlopsamok, ¢opma © MecTO pa3MEIICHUs BBIIIEYKa3aHHON WHPOpPMAaLUU B
00pa30BaTeIbHOM YUPEKACHUU:

- Ha OUITMAILHOM CaliTe YUPEKICHHSI (COOTBETCTBYIOIINE CCHLIKH);

- Ha UH(OPMALIMOHHOM CTEH]I.

2. CTanaapr npeaocraBJjieHUs YCJIYTH.

2.1. HaumenoBanue yciyru (manee — Yciyra): «lIpegocraBienne nHhopManuy o MOPsIKe
MPOBEJCHUS TOCYIAapCTBEHHON (MTOrOBOM) aTTecTaliuu OOydYarolIUXCsl, OCBOMBIIMX OCHOBHBIE U
JIOTIOJTHUTEIIBHBIE 00111e00pa30BaTeIbHbIC (32 UCKITIOUEHHEM JOMIKOIBHBIX) IPOTPAMMBIY.

2.2. Yciyra npeocTaBiseTcs: Y YperkIcHUEM.

2.3. Pe3ynpTaToM mpenocTaBieHus Y CIyrH sBIseTcs opuiragbHas nHPOpMALUs O MOPSAIKE
MPOBEJCHUS TOCYIapCTBEHHON (MTOrOBOM) aTTecTaluu OOydYarolIUXCsl, OCBOMBIIMX OCHOBHBIE U
JIOTIOJTHUTEIIBHBIE 001Ie00pa3oBaTeIbHbBIE MPOTPaMMBI (32 MCKIFOYSHHEM JIOIIKOJIBHBIX), B TOM
qHCIe:

- 0 TOpSAKE TMPOBEACHUS NPOIEIyphl TOCYAAPCTBEHHOW (UTOTOBOI) arTecTalluu
BBIMTYCKHUKOB IX KJIACCOB o0m1eo0pa3oBaTeIbHBIX YUpEKICHUM, OCBOUBIITUX
00111€00pa3oBaTeNIbHBIEC TPOrPaMMbI OCHOBHOT'O 0011IeT0 00pa30BaHus;

- 0 TOpsIKE TMPOBEACHHUS MPOLEAYpPhl TOCYIAapCTBEHHOW (MTOrOBOM) aTTeCTallUH
BBIITYCKHUKOB IX KJIaCCOB 0011e00pa3oBaTeIbHBIX YUpEKACHUM, OCBOMBUINX
o0mieo0pa3oBareabHble IPOrpaMMbl OCHOBHOTO O0IIIero 00pa3oBaHMsI C HCIOIb30BAaHUEM 3aJlaHUI
CTaHJAPTU3UPOBAHHOHN (POPMBEI,

- 0 TOpsIKE TMPOBEACHHUS MPOLEAYpPhl TOCYIapCTBEHHOW (MTOrOBOM) aTTeCTalUH
BeimyckHukoB ~ XI (XIl)  kmaccoB  00meoOpa3oBaTeNbHBIX — YYPEKICHUH,  OCBOMBILIHUX
0011e00pa3oBaTeNIbHBIC TPOrPaMMBbl CPEAHETO (TMOJHOTO) 00IIero oOpa3oBaHus, B (popMe eaHMHOTO
rocyaapcTBeHHOTo 3k3amena (EI'D);

- O TOpsAAKe TPOBEINECHUS NPOLEAYpPbl TOCYIapCTBEHHOW (MTOTOBOM) aTTecTallH
BeimyckaukoB X1 (XIl)  kmaccoB  00meoOpa3oBaTeNbHBIX — YYPEKICHUH,  OCBOMBIIUX
o0mieo0pa3oBarenbHble MPOTpaMMBbl  CpeqHero (MOJIHOTO) oOmero ooOpa3oBaHus, B Qopme
roCy/IapCTBEHHOTO BBIITYCKHOIO K3aMeHa (aanee - ['BD).

2.4. Cpoku IpeZIOCTaBIICHUS YCIIYTH: 8 meueHue mekyuje2o yuebHo2o 200a.

2.5. IlpemocraBieHne YCIYI'W OCYIIECTBISIETCS B COOTBETCTBUH CO  CIEIYIOIUMH
HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMU:

. Koncrurynus Poccuiickon @enepanuu;

. 3akoH Poccuiickoit @eneparnuu ot 24.07.1998 Ne 124-03 «O0 0CHOBHBIX rapaHTHIX
npaB pedb€nka B Poccuiickoit denepanuny;

o ®enepanbhblil 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
Denepannuny;

J 3akoH Poccuiickoit @enepaunu ot 2 mas 2006 roga Ne 59-®3 «O mnopsinke

paccMoTpenus oOparnieHuit rpaxaan Poccuiickoit deneparuu;
o Oenepanbubiii 3akoH PO ot 27.07.2010 Ne 210-®3 «O6 opranuzamnuu
MIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT»;
. ®enepanbHblil 3ak0H 0T 27.06.2006 Nel52 — @3 «O nepcoHanbHBIX TaHHBIX»;
o Pacnopsoxenue IlpaBurennbctBa Poccuiickoin @eneparuun ot 25 ampenst 2011 Ne 729-p
«llepeueHb ycayr, OKa3bIBa€MbIX TOCYJAPCTBEHHBIMU U MYHUIIUIIAIBHBIMU YUPEKICHUSIMU
U JPpYTMMHU OpraHU3alUsMHU, B KOTOPBIX pa3MeUIaloTCsl TOCYIapCTBEHHOE 3aJlaHue (3aKas3)
WIM MYHMLMIAIBHOE 3aJaHue (3aKa3), NOJUIeKAlIUX BKIIOUEHHIO B  PEECTPhI
rOCY/IapCTBEHHBIX WM MYHUILMINAJIBHBIX YCIYT M MPEICTaBIsIEMbIX B 3JIEKTPOHHOM
bopme»;
. [Toctanosnenue IlpasutensctBa PO ot 27.01.2012 N 36 "OO6 yTBepkIeHUA
[lpaBun  ¢opmupoBanust u BedeHHs (eaepalbHOM  HHPOPMALMOHHOM  CHUCTEMBI
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oOecrieyeHUs MPOBEACHUS E€IUHOIO TOCYJapCTBEHHOTO PK3aMEHa W INpHeMa TpakIaH B

oOpa3zoBaTeNbHBIE  YUYPSKICHHUS CpeAHero  mnpodeccHoHaabHOTO  OOpa3oBaHUS U

oOpa3oBaTeNbHBIE  YUPEKICHUS  BBICIIETO  MpO(EecCHOHATBHOrO  00pa3oBaHUA U

pPErHOHANBHBIX ~ MH(GOPMAIMOHHBIX  CHUCTEM  OO€cleYeHHs] IPOBEIEHUS  EeIUHOTO

roCcyJapCTBEHHOTO 3K3ameHa";
. [Ipukaz Mwunobpuayku P® ot 26.12.2013 N 1400 "OO6 yrBepKaeHUU

[Topsinka TpoBeAcHHsI TOCYIApCTBEHHOW HWTOTOBOM aTTECTallMU IO 00pa30BaTEIIbHBIM

IporpaMMam CpeHero o0IIero 00pa3oBaHus».

2.6. lns mpefocTaBIeHUs MyHUITMIATBHON YCIIYTH 3asBUTENb HANpaBIIeT (MPEICTaBIIsET)
CIIEeyIOIINe JOKYMEHTBI:

- TOKYMEHT, yJIOCTOBEPSIOUINIA JTMYHOCTH (TacopT), MOATBEPKIAIOIINN JTUYHOCTh OAHOTO
U3 poauTelie (3aKOHHBIX MpeACTaBUTENeH ) 00ydaromerocs Wik JHYHOCTh CaMOT0 00y4aroIerocs;

- MUCbMEHHBIN 3aMpOC 3asBUTEINSA, B TOM YHCJIE 3alpoc B (popMe 3IEKTPOHHOTO JTOKYMEHTA.
3anpoc B popMe 3IIEKTPOHHOTO JOKYMEHTa MOXKET ObITh HAMpaBJICH I10 AJIEKTPOHHOMN MOYTe WK Ha
o(pHULIMANBHBINA CAlT yupexIeHUS;

- B ClIy4ae HEOOXOAMMOCTH (€CIH 3TO HEOOXOIMMO 3asBUTENIO MJIS MOJYyYEHHUS YCIyTH)
JOKYMEHTBI M MaTE€pPHaJIbl, MOITBEPKAAIONINE JTOBOIBI 3asiBUTENS JIMOO MX KOIHH, 3aBEPCHHBIC B
YCTaHOBJICHHOM HOPSIKE.

[Ipu mpemocTaBieHWH YCIyTH B YyCTHOW (opMe WM MOCpencTBOM OOpameHus K
WH(OPMALIMOHHBIM CHCTEMaM JOKYMEHTHI He TPeOyIoTCs.

[TucbmenHoe oOpamieHrne JOJKHO OBITh MPEJCTAaBICHO HAa PYCCKOM S3bIKE JHOO HMETh
HaJJIeXKAIUM CII0OCOO0M 3aBEpEHHBIN NIEPEBO Ha PYCCKUM S3BIK.

2.7. IlepeyeHb OCHOBaHHMI JUIsI OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS YCIYTH.

2.7.1. B 3ampoce HE yKa3aH MMOYTOBBIA apec, aipec FICKTPOHHOU MOUTHI WM HOMEp (akca
JUIsL HaMpaBJIeHHs] OTBETA Ha 3ampoc JMOO0 HOMep TeiaedoHa, MO0 KOTOPOMY MOXHO CBSI3aThCS C
HAIPaBUBIIAM 3aIIPOC 3asIBUTEIIEM.

2.7.2. TekcT MUCHbMEHHOTO 3alpoca HE MOAJNAETCS MPOYTCHHIO, B TOM uucie GamMiiug U
MIOYTOBBIN a/IPEC 3aIBUTEIIS.

2.8. OCHOBaHMSIMHU JJIs1 OTKa3a MPEJOCTABICHUS YCIYTH SBISIOTCS:

- ecnu 3ampammBaeMas HMH(OpMAIMs KacaeTcs TpPeThUX JHIl 0e3 MpPeJoCTaBICHUS
O(UIMATBEHBIX JOKYMEHTOB, YCTAHABIMBAIOIIUX MPABO MPEACTABIATh UX HHTEPECHI,

- B OoOpamieHuu conep)Karcs HEIEH3YpHBbIE JINOO OCKOPOHWTETbHBIE BBIPAKEHUS, YTPO3bI
KHU3HH, 3/I0POBbI0 U UMYIIECTBY PaOOTHHUKOB YUpeXIEHHUs, a TakKe WIEHOB UX CceMbel (Takoe
3asBIICHHE OCTaeTcsi 0e3 OTBeTa IO CYIIECTBY IIOCTABJIEHHBIX B HEM BONPOCOB, MpPH 3TOM
3asBUTEIIO COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YHOTPEOICHUS TPaBOM);

- OTBET IO CYIIECTBY IOCTABJICHHOTO B OOpAaIIEHWH BOMPOCAa HE MOXET OBITh MpeICTaBlIeH
0e3 pasryalieHusi CBEIEHUH, COCTaBISIOIMX TOCYJapCTBEHHYI0 WJIM HHYIO OXpaHIEMYIO
dbenepalbHBIM 3aKOHOM TalHY (3asSBUTEIO0 COOOIIAETCSI O HEBO3MOXKHOCTH JIaTh OTBET B CBSI3H C
HEJIOIMYCTUMOCTBIO Pa3riallleHNs yKa3aHHbBIX CBEICHUM).

2.8.1. OcHoBaHUS IS IPUOCTAHOBIICHUS TIPEOCTABICHHUS YCITYTH:

- B Cllyyae TEXHMYECKOW HEHMCIPaBHOCTM W  HapyUIeHUH (YHKIMOHUPOBAHUS
UH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX CHCTEM.

2.9. B cooTBeTCTBMM C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM yCIyra MpeaoCTaBiIseTcs
OecriaTHO.

2.10. MakcuManbHbIM CPOK OKUIAHUS B OYEpEaU MPH MoJaue 3arpoca Ipu MpeaoCcTaBIeHUN
YCIIyTH:

2.10.1. Perucrpanus MUCbMEHHOTO OOpaIleHus MPHU TO0Ja4e €ro 3asBUTEIEM B yUPEKICHHE
OCYILECTBIISICTCS B IPHCYTCTBUU 3asBUTEIIS.

2.10.2. MakcuManbHbIi CpPOK OXHMIAHHMS B OYepend NpU Mepefade OOpalleHus MyTeM
oOpallleHusi K PYKOBOAMUTENIO YupexaeHUs (YHNOJTHOMOYEHHOMY JIMIly) 10 MOMEHTa IpHema
oOpaleHus JOJKEH COCTaBIATh He Oonee 30 MUHYT.

2.11. Cpok u mOpSAOK PETHCTPALIAH 3aIPOCca 3asBUTEIIS O TPEOCTABICHUH YCITYTH:



2.11.1. Perucrpauusi 3ampoca 3asBUTENS O TMPEIOCTABICHUU YCIYTH OCYILECTBIISCTCS
OTBETCTBEHHBIM PA0OTHUKOM YUPEKICHHUS B I€Hb IOCTYIUIEHUS OOpalleHusl.

2.12. YcraHaBnIMBAaIOTCS ~ CHEOyIONIHE TpeOOBaHHWS K TMOMEHICHUSM  YUPEKICHHS,
Y4YacTBYIOLIETO B IPEJOCTaBIECHUH YCIIYTH:

2.12.1. Tlomemenue i IpueMa 3asBUTENCH 0003HAYAeTCsl TAOIMYKON ¢ yKa3aHUEM HOMeEpa
KaObuHera, (aMUINi, UMEH, OTYECTB, HAMMEHOBAaHUH JOJDKHOCTEH OTBETCTBEHHBIX PaOOTHUKOB,
YYaCTBYIOUIMX B OKa3aHUU YCIIYTH, pSKUMa pabOTHI.

2.12.2. ]Ina oxxuaanus npuéma 3assBUTENSIM OTBOAATCS MECTA, OCHALLIEHHBIE CTYJIbSIMH.

2.12.3. B wmecra ans OXUAaHUS TpUeMa JOJDKEH OBITh oOecriedeH CBOOOIHBIA IOCTYI
3asBUTEJIEH B Yachl paOOThI YUPEXKICHHS.

2.12.4. PaGodee MecTO OTBETCTBEHHBIX PAOOTHUKOB, YYAaCTBYIOUIMX B IPEIOCTABICHUU
ycayru, obopynyercs TesnedoHoM, (akcoM, KOUPOBAIBHBIM alllapaToM, KOMIBIOTEPOM U APYroi
OPI'TEXHUKOH, TO3BOJIAIONICH CBOEBPEMEHHO M B MOJHOM OOBEME OpPraHM30BaTh MPEIOCTABICHUE
YCIIYTH.

2.13. Tloka3zaTensiMu JOCTYITHOCTH M KQ4eCTBA YCIIYTH SIBIISIOTCS:

- CBOEBPEMEHHOCTb IPENOCTABIECHUS YCIYI'M B COOTBETCTBUM CO CTaHAAapTOM €&
IpeOCTaBICHHS,

- MOJIHOTA, AKTyaJbHOCTh U JOCTOBEPHOCTh HMH(OpPMAIUM O MOPAIKE NPEJOCTaBICHUS
yCIIyTH, B TOM YHCJI€ B 3JIEKTPOHHOH (opMe;

- 710J11 0OOCHOBAHHBIX KaJ00 K OOIIEMY KOJMYECTBY OOCIYXEHHBIX Ipax/aH M0 AAHHOMY
BUIY YCIIYTH.

2.14. KoHcynpTauu MO BOIpPOCaM IPEJOCTaBICHUS YCIYT'M HPOBOJATCS PYKOBOJIUTENIEM
(YMOTHOMOYEHHBIM  JIUIIOM). KOHCYJIbTalluu TpPEeNoCTaBISIIOTCS B TEUYEHHE BCEro Cpoka
npefocTaBieHus ycayrd. KoHcynbTanuy no HopsiiKy MpeloCTaBICHUsl YCIYTH OCYLIECTBISIOTCS
VYupexaennem 0ecriaTHO.

3. CocraB, 10CJIe10BATEIbHOCTh M CPOKHU BbINOJTHEHUS] A AMUHUCTPATUBHBIX
Npoueayp, TPeGOBAHMS K NMOPSAKY UX BbINOJHEHHUSI, B TOM YHCJIe 0CO0CHHOCTH BbINOJIHEHHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI dopme.

3.1. Opranuzanusi TOpeAOCTaBICHHS YCIYIHM BKIIOYaeT B cebs  clexyromune
aMUHHUCTPAaTUBHBIEC IPOLEAYPBI:

- IIPUEM U PETUCTPALIUs MUCbMEHHBIX O0OpaleHU 3asiBUTEIIEH;

- HOJArOTOBKA HEOOX0IMMON HH(POPMALINY;

- HalIpaBJieHUE MUCbMEHHOIO OTBETa JIMOO BblAaua MH(OPMALMOHHBIX (CIIPABOYHBIX)
MaTepHaJIoB MO Pe3ybTaTaM pacCMOTPEHHsI OOpalleHHSL.

3.2. 3a IOy4YeHNUEM YCIIYTH 3asSBUTEIIM MOTYT OOpATHTHCS CIEAYIOIINMH CIIOCOOaMU:

- TOCPEACTBOM JIMYHOTO TNHUCBMEHHOTO WM YCTHOTO OOpAlleHHs HEMOCPEICTBEHHO B
VYupexenue;

- YCTHOT'O OOpaIeHHsI ¢ UCTIOJIb30BaHUEM CPEJCTB Tee(hOHHOH CBS3H;

- IOCPEJCTBOM MMUCbMEHHOT0 OOpaleH s 110 oYTe,

- IOCPEICTBOM MUCbMEHHOTO 00pAaIeHHs M0 MJIEKTPOHHOH MoYTe,

- IOCPEJICTBOM MMMCbMEHHOT0 00paleHusl Ha OUIIMATIEHOM caidTe YupexIeHus,

- Ha UTH(OPMAITMOHHOM CTEHJIE YUPEIKICHHUS;

- Ha OUIIMAILHOM CaliTe YUpeKACHMUS,

- Ha o¢ummansHoM caiite MBOY [IIO «HayuHo-meToauueckuit meHTp» http://nmc-
kemerovo.ucoz.ru;

- Ha oUIMAIBHOM caifTe ynpasieHus: oOpa3zoBaHus aiMUHUCTpauuu r. KemepoBo WwWw.Uo-
kem.ucoz.ru;

- Ha nHpOpMaIOHHOM nopTase http://www.kuz-obr.ru/;

- Ha ouIMaTLHOM caiite O0IaCTHOTO IIEHTPpa MOHUTOPHHTa WWW.0CMKO.ru

- Ha oduIHaTbHBIX HHPOpPMANMOHHBIX mopraigax EID http://www.ege.edu.ru/ u THA
http://gia.edu.ru/

ITocnenoBarenbHOCTh AAMUHUCTPATUBHBIX IPOLIELYP, BBINOIHAEMBIX NPH MIPEIOCTAaBICHUN
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MYHUIIUIATBHON YCIIyTH, IIOKa3aHa Ha OJIOK-cxeme (pUIIoKeHUe K JaHHOMY PeriameHty).

3.3. [Ipuem u peructpariisi TMCbMEHHBIX OOPAIICHUH OT 3asiBUTEIS.

3.3.1. OcHoBaHueM /Ui Havaila aAMUHUCTPATUBHOM MPOLIEAYPHI 110 IPHEMY U PETUCTPALIUU
JOKYMEHTOB OT 3asBUTEIIS SBJISIETCS JIMYHOE OOpalieHue, OCTYIUICHHE ITMCbMEHHOTO O0paIieHus
3agBUTENS IO TOYTE WJIM B JJIEKTPOHHOM BHJE B YUpPEXKIEHHE IO BOMPOCY IMPEIOCTABICHUS
Yenyru.

3.3.2. PabGoTHUK YupexaeHUs, OCYIIECTBIISIONINI MPHEM JOKYMEHTOB OT 3asBUTENS NpPU
€ro JIMYHOM OOpallleHWH, TpUHUMaeT oOpamieHne (3arpoc) 3asBUTENs Ui  PErHCTPaluu
oOpareHus (3ampoc) B )KypHaIe PETUCTPAIMH B ICHb OOpAIICHUS 3asSBUTEIS.

[lpu mocrymneHnn B YupexaeHue OOpamieHHs 3asBUTEIS 1O JICKTPOHHOW Io4Te C
yKa3zaHHEM ajjpeca 3JCKTPOHHOM MouThl M (MJIM) MOYTOBOTO ajpeca IOoJb30Bareis, pabOTHUK,
OTBETCTBCHHBIH 3a TPUEM M OTIPABKy JOKYMEHTOB II0 3JICKTPOHHOM IIOYTE pacrevyarhiBacT
yKa3zaHHOE 00pallleHue U PErUCTPUPYET B YCTAHOBICHHOM MOPSIKE.

3.3.3. Kpurepuem npuHsTHS pelICHUs O TIPUEME M PETHCTPALUU MMChbMEHHBIX 00pameHui
OT 3asIBUTENS SABJSIETCS OTCYTCTBUE MPUYMH JJIS OTKa3a B MpHEMe JOKYMEHTOB (11.2.7. HAaCTOSILEro
pErJiaMeHTa).

3.3.4. AnMUHHCTpAaTHBHAs TPOLEAYpa 3aBEpIIACTCS PETUCTPAIMed  IMMOCTYIHMBIINX
oOpalieHnii OT 3asBUTEIIS.

3.3.5. B ciyuae ecnu 3asBUTENH OOPATHIICS C YCTHBIM OOpAIleHHEM O MOJYyYSHHU YCITYTH,
COOTBETCTBYIOIIAs MH(POPMAIUs TPEJOCTABISACTCS YCTHO HE TO3[IHEe 15 MHHYT ¢ MOMEHTa
oOpamieHus B cilydae, eClid U3JI0)KEHHBIE B YCTHOM OOpamieHu# (PaKkThl 1 00CTOSATENHCTBA SBIISIOTCS
OUYCBUJIHBIMU U HE TPEOYIOT JIOTIOJIHUTEIILHON TIPOBEPKHU.

3.3.6. YcTHBIE 00pateHust He perucTpUPYIOTCS.

3.4. Ilpu obparennn 3asBUTENS K HHPOPMAIIMOHHOMY CTEHAY, HH()OPMAILIMOHHOMY KHOCKY
(Mpu HaJIMYUKM TAKOBOTO), a TAaKXKe Ha O(PHUIMANBHBIX cailTax ydpexaeHus, OO0igacTHOro LeHTpa
MOHUTOpHHTa (WWW.0CMKO.ru), ympaBieHus oOpa3oBaHus aiaMuHUCTpairmu T. KemepoBo
(www.uo-kem.ucoz.ru), MBOY  JIIIO  «HayuHo-meroamueckuii  mentp»  (http://nmc-
kemerovo.ucoz.ru) u odummanbHbpix HHGOpManMoHHBIX mopTamax  (http://www.ege.edu.ru/,
http://gia.edu.ru/ wu http://www.kuz-obr.ru/) momydenue pesynabTata HpPEAOCTABICHHS YCIYTH
OCYILECTBIISICTCS B PEKUME PEaIbHOIO BPEMEHHU.

3.5. [ToaroroBka HE0OX0MMON HH(DOPMAITUH.

3.5.1. OcHoBaHMeM i1 Hayajga aJMUHHCTPATUBHOM MpoLeaypbl SBJISIETCS Iepenaya
NUCBMEHHOTO OOpallleHHs 3asBUTENS Ha PACCMOTPEHHE PYKOBOIMTENIO YUpEKACHHWE B JICHb
pErHCTpaIyH.

3.5.2. PykoBonuTens YupexIeHus onpenenserT pabOTHUKA YUpekKIeHHs, OTBETCTBEHHOTO
3a pacCMOTpPEHUE OOpallleHus U MOJIrOTOBKY MPOEKTa OTBETA 3asIBUTENIO (Jajiee — UCTIOJIHUTEb).

3.5.3. UcnonuauTens:

- oOecrnieunBaer OOBEKTHMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
NUCHMEHHOTO OOpalIeHusi, B cily4ae HEOOXOTUMOCTH — C YYacTHEM 3asBUTENS, HAIpaBUBIIETO
oOparieHue;

- TOTOBHUT TPOEKT OTBETa HAa MUCHMEHHOE OOpalleHue W He mo3aHee | JHSA 10 MCTEYEeHUS
CpOKa MpPEIOCTaBJIEHUS YCIYTH, MpPEJICTaBiIseT Ha TMOINHUCh PYKOBOJIUTENIO MYHUIUIAIBHOTO
(6r0KETHOTO, aBBTOHOMHOT0) 00Pa30BATEIHLHOTO YUPEIKICHHUS.

3.5.4. KpurepueM NMpUHATHUS PELICHUS SIBJISETCS OTCYTCTBHE MPUYMH O NMPUOCTAHOBICHUU
WJIM OTKa3€e B MPEOCTaBICHUH YCIyTrH (1m.2.8, 2.8.1 HacTosIIIero periiaMeHTa).

3.5.5. AJMMHHCTpaTHBHas MpoIeaypa 3aBeplIaeTcsl IOANUMCAHUEM PYKOBOAMUTEIEM
VYupexxaeHus 0TBeTa Ha MUCbMEHHOE 00paneHNe 3asBUTEIS.

3.5.6. Cpok paccMOTpeHHs] NMHCbMEHHBIX 3alPOCOB, a TAKXXe 3alpOCOB, MOCTYMUBIIUX B
(dopMe IIEKTPOHHOTO OKYMEHTa (TI0 AJIEKTPOHHON TOYTE WM HA CAWT yUpeXkJIEHUs) HE JOJDKEH
npeBbiaTh 30 KaleHJapHBIX THEH CO JHS UX PETUCTPAIHH.

B UCKIIOUMTENBHBIX CIy4asX CpPOK pAcCMOTPEHHs 3ampoca MOXKET OBITh TPOJJICH
pyKoBOJIUTENEM YupexaeHus, Ho He Oonee ueM Ha 30 1HEH, ¢ yBeIOMIIEHHMEM 3asBHUTENS O
MPOJIJIEHUH CPOKa PACCMOTPEHUs €ro oOpamieHust (3ampoca). YBEJOMIICHHE IPOU3BOJIUTCS
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criocobamu, 00eCreunBArOIIMMH OTICPATUBHOCTD MOJIYUEHUS 3asBUTENIEM YKa3aHHOW MH(OpManuu
(Trenmeponorpamma, hakc, FIEKTPOHHAS ITOYTA).

3.5.7. Ecnmu 3ampoc 0 MOJy4YeHUHU YCIYTH CBA3aH ¢ 00XallOBaHUEM CyIeOHOrO perieHus, B
TedeHUe 7 (CeMH) JHEH CO IHS PEruCTpalii TaKOTO 3ampoca OHO BO3BpAIIACTCs 3asBUTEIIO,
HANpaBHUBIIEMY OOpalleHrue, C pPa3bsICHCHUEM TOpsiaKa OOKaloBaHUs JAHHOTO CyIAeOHOTO
peIICHMS.

3.6. HampapieHne NHCHMEHHOTO OTBETAa 3asBHTEIIO [0 pE3yJIbTaTaM pPacCMOTPECHHUS
oOpareHusl.

3.6.1. OcHoBaHueM mJis Havaja aJMUHHUCTPATHBHOW MPOIEAYPHI SIBISICTCS PETUCTPALIHS
MUCHbMEHHOTO OTBETA, TMOAMUCAHHOTO PYKOBOIUTENEM YUpEeKICHHS (MPUCBOCHHE HCXOISIICTO
HOMEDA).

3.6.2. PaGoTrHMK  VY4YpexXJeHUs,  OCYIIECTBIAIOIIMH  PETUCTPAIUI0  HCXOISIICH
KOPPECTIOHICHITNH, PErHUCTPUPYET NHUCHMEHHBIA OTBET B IKYpHAJle PETUCTPAllUd B JICHb
MO/ CAHUS TIPOCKTA OTBETA PYKOBOIUTEIIEM.

3.6.3. Kpurepuem NpuHATHS PEIICHUS SBISETCS MOANMUCAHUE PYKOBOIUTEIIEM YUPEIKICHHUS
(YIOJTHOMOYCHHBIM JIMIIOM) OTBET Ha MUCHbMEHHOE 00paIlleHHE 3asBUTEIIS.

3.6.4. AIMUHUCTpPAaTUBHOE JCWCTBHE 3aBEPIIACTCS HAMPABICHHEM OTBETA 3asSBUTEIIO 10
MIOYTOBOMY aJIpECy W/WIIH APECy ICKTPOHHOH IMOYTHI, YKa3aHHOMY B ITHCBMEHHOM OOpaIlICHUH.

V. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM perjiaMeHTa

4.1. Texymmii KOHTPOJIb 32 COOJIOACHNEM U MCIIOJHEHHEM OTBETCTBEHHBIMH PaOOTHHUKAMHU
HOJIOKEHUH HACTOSIILEr0 periaMeHTa, yCTaHaBIMBAIOUIMX TPeOOBaHUS K IPEAOCTABICHHUIO YCIYTH
OCYILECTBIISICTCS PYKOBOJUTEIEM Y UPEKICHUS.

4.2. KoHTpOJb 32 IPeAOCTaBICHUEM YCIYTH YUpPEXICHUEM OCYILECTBIISACTCS yIpaBIeHUEM
oOpa3oBaHusl aaMuHUCTpauuu T. KeMepoBo myTeM MpOBEACHUS IPOBEPOK COONIIONEHUS U
UCIIOJIHEHUS MOJIOKEHU I HACTOAIIETO PeryiaMeHTa.

4.3. KoHTpOJIb TIOTHOTHI ¥ Ka4eCTBA MPEJIOCTABICHHS YCIYTH BKIIIOYAeT B ceOsl:

- MPOBEJCHUE IPOBEPOK, BBIABICHUE W NPHUHATHE MEP K YCTPAaHEHHMIO M HE IOIMYLICHHUIO
HapyLEHUH IpaB NOJydyaTeiaen yCIyrH,

- paccMOTpeHHe, IPUHATHE PEeIIeHUI U MOATOTOBKY OTBETOB Ha OOpallleHus Mmoirydarenen
yCIyTH, COAepXalluX JKajdo0bl Ha pemeHus, JAelcTBus (0e31elCTBUSA) PYKOBOIUTEINS
(YIOJIHOMOYEHHOT0 JIMIIA), OTBETCTBEHHBIX PAOOTHUKOB YUpexkIeHHS.

4.4. Tlo pe3ynpraTaM HIpPOBEJCHHBIX IPOBEPOK, B CIy4yae BBISBICHUS HapyUIEHWH IMpaB
MIOJIy4aTeJIed yCIYTH, OCYILECTBISETCS INPUBICYEHUE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoit @enepannu.

4.5. PaOOTHHK, OTBETCTBEHHBIH 3a MpPEIOCTABICHHUE YCIYrH, HECET IAMCLUIUIMHAPHYIO
OTBETCTBEHHOCTb 3a pelleHus W AeicTtBus (Oe3nelicTBhe), MpUHUMAeMble (OCYIIECTBISIEMbIE) B
XO0JI€ IPOBEACHMSI aIMUHUCTPATUBHBIX IPOLEAYD, YCTAHOBJIECHHBIX HACTOSIIUM PETJIAMEHTOM.

V. JlocyneoHblii (BHecy1e0HBII) MOPSA0K 00KAT0BAHUS el cTBUIH
(Oe3meiicTBHUS) M PpeLICHUH OPraHa, MPeJ0CTABJISIONIEro
YCJIYTY, a TaK Ke T0JKHOCTHBIX JINI

5.1. 3asgBuTenp BhpaBe 00kaloBaTh NEHCTBUS (Oe3EHCTBUE) U pEIIeHHs], TPUHIMAEeMbIe B
XO0JIe TIPEIOCTABICHUS YCIIYTH.

5.2. 3asBuUTENb BIpaBe 0OpPaTUTHCS C KaJ000N JMYHO (YCTHO) WIJIM HampaBUTh MUCbMEHHOE
3asIBJICHUE WIIH Kajlo0y (Z1ajee - MIChbMEHHOE 00paIieHue).

YcTHOe oOpallieHue J0MyCKaeTcsl B XOJA€ JIMYHOTro npuema. JIMuHbli mpueM MpoBOAUTCS B
COOTBETCTBUH C TpaMKOM JIMYHOTO TMpHEMa JOJHDKHOCTHOTO JIMIA, KOTOPOMY aapecOBaHO
oOpaineHue.



5.3. B ciyuae ecnu M3NIOXKEHHbIE B YCTHOM OOpamieHuu (akThl U 00CTOATENbCTBA SBISIOTCS
OUEBUJHBIMU U HE TpeOyIOT IOMOJHUTEIBHONW MPOBEPKHU, OTBET Ha OOpaIleHHE C COrlacus
3aMHTEPECOBAHHOTO JIMIIA MOXKET OBITh JJaH €My YCTHO B XOJI¢ JIMYHOTO TNpueMa. B ocTambHBIX
CIIy4asiX, MO CYIECTBY IMOCTABJIEHHBIX B 00pallleHnH BOIPOCOB JAETCs MUCbMEHHBIN OTBET.

5.4. TluceMeHnHOE OOpalieHHe, TOJUICKUT PETHUCTPAIMU M PACCMOTPEHHUIO B TOPSJKE U B
CpokH, ycraHoBieHHble DenepanbHbIM 3aKOHOM «O MOpsAKE paccMOTpeHuUsl oOpallleHui TpakIaH
Poccuiickoit @enepanumn» ot 2 mast 2006 rona Ne 59-@3.

5.5. Ilpu oOpameHun TpakgaH C NHCBMEHHBIM OOpalleHHeM YKa3aHHOe oOpalieHue
paccmaTpuBaerca B TeueHue 30 IHEH co JHSA ero perucrpauud. B HCKIIOYUTENBbHBIX CIydasx, a
TakKe B CIydyae HalpaBji€HHs 3alpoca OpraHaM MECTHOIO CaMOYIpaBlieHUs, OpraHam
TOCY/IapCTBEHHOW BJIACTH, WHBIM OPraHU3alUsM WIA JOJDKHOCTHBIM JIUIAM JUISl TIOJydeHUs
HEOOXOMUMBIX JJII PAcCMOTPEHHsI OOpalleHUus JOKYMEHTOB M MaTepualoB, PYKOBOAMUTEIH
VYupexaeHus (OTBETCTBEHHBIM PabOTHHK), KOTOPOMY HAIPaBJICHO OOpalieHHe, BIPaBE MPOIJIUThH
CPOK paccMOTpeHus oOpaieHus He Oonee yem Ha 30 aHEW, yBeJOMHB O IPOIJIEHUU CPOKa €ro
paccMOTpEeHUS 3asIBUTEIIS.

5.6. 3asBUTETH B CBOEM MMHCHMEHHOM OOpaIlleHUH B 00s3aTEIbHOM MOPSIKE YKa3bIBAET: JIH00
HAaMMEHOBAHHME OpPraHa, B KOTOPBIN HampaBiisieT MUCbMEHHOE oOparieHue, 0o (haMUiuio, uMs,
OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JHIA W (WJIH) €ro JOHKHOCTh, a TaKXKe CBOHU
dbamMuIHI0, UM, OTYECTBO, IMOYTOBBIM aJpec, MO KOTOPOMY JIOJDKHBI OBITh HANpPaBICHBI OTBET,
YBEJIOMJICHHE O Tiepeajpecanuu oOpallleHus, Hu3jaraeT CyTh MPENoKEHUs, 3asBICHUS WIU
YKAJIOOBI, CTABHUT JIMYHYIO TIOJITUCH U JIATYy.

B nonrBepikaeHue CBOMX JOBOJOB 3asBUTENb BIpPaBe MPUIOKUTH K MUCBMEHHOMY
oOpallleHHI0 He00X0IMMBbIE JOKYMEHTBI U MaTepualbl, JINOO UX KOIHUU.

5.7. JIOMKHOCTHOE JUIO (PYKOBOIUTENb YUPEKICHHS), KOTOPOMY HampaBlieHO oOpalleHue,
o0ecrieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paCCMOTpPEHUE 0OpaIeHHs.

[Io pesynpTaTam paccMOTpeHHUs OOpalIeHHs] COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIHUIIOM
(pyKOBOIUTEIIEM YUPEKICHHS) PUHUMACTCS PEIICHUE IO CYIIECTBY MOCTABICHHBIX B OOpaIllCHUH
BOIIPOCOB.

5.8. Eciu B mICbMEHHOM OOpaIieHuu He YKa3aHbl (haMUiIHs 3assBUTENS M IIOYTOBBIN aipec, 1o
KOTOPOMY JIOJKEH OBITh HampaBlieH OTBET, OTBET Ha OOpallleHHe He JaeTCs.

5.9. Ecniu TeKCT MUCBMEHHOTO OOpalieHusl He MOAMAeTCs MPOYTEHHI0, OTBET Ha OOpalieHne
HE J1aeTcsi, 0 4YeM COOOIaeTcsi 3asBUTENIO, HANpaBUBIIEMY oOpalleHue, eciu ero (gpamMuius u
MIOYTOBBIN a/IpeC MOAAIOTCS IPOUTEHHIO.



Ipunoxenune

K periiaMeHTy yCIyTrH

«[IpenocraBnenne HHGOPMAITUH O TOPSIKE MPOBEACHHS FOCYIapCTBEHHOM
(MTOrOBO¥) aTTecTallu 00YYAIONINXCS, OCBOMBIIINX OCHOBHBIC

U JIOTIOJIHUTENIbHBIE 00111e00pa30BaTeIbHbIC

(32 HCKITIOYEHUEM JIOIIKOJILHBIX ) TPOTPAMMBI»

BJIOK-CXEMA
IIPEIOCTABIICHUS Y CIIyTH
«[IpenocraBienne HHPOPMAITUH O TTIOPSIIKE POBEICHHS TOCYIAPCTBEHHOM (MTOTOBOI) aTTeCTalluy
00y4aroIuxcsi, OCBOMBIINX OCHOBHBIE U JIONIOJHUTEIbHbBIE 00111e00pa3oBaTeIbHbIC (32
HCKJIIOUEHUEM JIOIIKOJIBHBIX ) IPOTPAMMBI»

3adABHUTC/Ib

MyHuumMnanbHoe aBTOHOMHOe o6LeobpasoBaTenbHOe yupeaeHune

MAOY «COLL N2o93»
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